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Introduction & How to use this handbook 

 

Introduction 

 

This handbook has been compiled following detailed analysis of feedback from volunteers and 

project managers about the role of the volunteer teacher as well as first hand classroom 

observation at a selection of partner projects in Cambodia and South America. 

 

Globalteer would like to thank the projects for their co-operation and in particular Alan and 

Alison Golightly who have devoted countless hours to compiling this handbook – without their 

help you would not be reading this now! 

 

How to use this handbook 

 

How you use this handbook depends on your specific role within your project. Some sections will 

be more relevant for teachers and volunteers who will be taking the role of “lead teacher” in a 

class, and some are designed specifically to help volunteers who will be taking a supporting role 

as a teaching assistant. 

 

Anyone who is taking the role of lead teacher should read the handbook in its entirety. 

Volunteers who are working as teaching assistants will find the following sections particularly 

useful, although you will find useful insights in all sections of the book. 

 

Section 2  What should a lesson include? 

Section 4 Ideas for warm-up activities 

Section 6 Educational Games 

Section 7  How volunteers can make great teaching assistants 

Section 8  Reading with children 

Section 9  General points to remember 

 

Finally, you will find that every project has different resources at their disposal so don’t be afraid to 
adapt the example activities given in this book to suit the resources available and of course the 

students you are teaching. 

 

Good luck! 
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1. Lesson Planning 
 

Why Plan your lessons? 

1 You will always have enough lesson content to fill your allotted time 

2 You will be prepared for every possible eventuality 

3 You will know at the end of the lesson if you have achieved what you set out to do 

4 You will be more confident and the children will respond to your confidence!  

To teach a lesson successfully, it needs to be planned carefully and has four main elements: 

1 Preparation/Resources 

2 Objective or aim of the lesson 

3 Lesson development 

4 Conclusion or outcomes 

1 Preparation/ Resources 

• list all the things that you are going to need to teach your lesson effectively and for the 

activities which the pupils are to do. This can include text books, writing or drawing paper, 

pens, pencils, crayons, pictures, photos, toys, or any other kind of props.  

 

Make sure you have them all to hand. List them at the front of your lesson plan. 

2 Objective or aim of the lesson, i.e. what you intend to teach: 

• An objective can be something as simple as “teach the students colours blue, black, red and 

green” or something more complicated like “teach the children how to correctly use 
directional words like to, over, under, between etc ”. 

Remember these points when thinking about your lesson’s objective:  

• it is important that your objective for your lesson is clear, simple and specific, eg “Teaching 
action verbs” is a good objective, but listing exactly which verbs you will teach, such as “run, 

walk, jump, swim” is even better. 
• you should have a written plan for how you will achieve your lesson’s objective. 

• determine the main focus through which you will achieve your objective  – speaking, 

listening, reading or writing – sometimes it can be more than one. 

• How will you measure the success of your lesson, how will you decide if you have reached 

your objective? 

 

Section 1, page 1 
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3 Lesson Development 

 

This is the part where you really put the meat on the bones and decide  

   

• what you will actually do in class; 

• how you will do it; 

• how the pupils will be involved 

Use the following as your check list to ensure you know what you are going to do during the 

lesson 

✓ How are you going to start the lesson? 

o review objective of previous lesson – important if the objective of this lesson 

depends upon having met the objective of the previous lesson; 

o Choose a “warm up” activity to involve the pupils to get them thinking/participating; 

this may or may not be connected to the objective of the lesson (Ref: Section 4, 

Ideas for warm-up activities) 

✓ Ensure the pupils know the objective of the lesson – what you are going to teach and what 

they are going to learn? Ask them to tell you what they are going to do! 

✓ How are you going to teach the content of the lesson?  

✓ What stimuli/teaching aids – book, picture, flash cards, puppet – are you going to use? 

✓ How will you actively involve the pupils in their learning? 

✓ No matter what the main focus, ensure all lessons include opportunities for speaking, 

listening, reading and writing. 

✓ In what activities will the pupils be involved to ensure they learn what you are teaching? Are 

they appropriate to their age and ability? 

✓ Prepare alternative or extended activities should the lesson go faster than anticipated or as 

an alternative route if things are not going to plan. Word searches and crosswords are good 

for individuals and certain games can be good for groups. “Fillers” are even better if related 
to the content of the lesson. 

✓ Estimate the length of time you need for each part of the lesson and activity. Break down 

your lesson into timed parts so you can monitor your progress throughout the lesson. 

✓ Make detailed notes for yourself to assist the flow of the lesson. Record questions you want 

to ask and the answers for worksheets etc.   

✓ Ensure that you check/mark each pupil’s work. How this is done depends upon the age of 
the pupils and the activity they are doing. It helps you see if they understand what they are 

doing and shows them you value their work. NEVER leave work unmarked, and ALWAYS try 

to go over the answers with the class so they can understand where they went wrong. 

✓ If you are the main class teacher and have someone working with you, involve them in the 

lesson to aid the pupils learning.   

           

         Section 1, Page 2 
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4 Conclusion or Outcome 

 

Knowing how to end the class is almost as important as knowing how you will start it!  

 

The most important thing is to have a way of establishing if your objective has been achieved or 

not. If it has, then that’s great, you can move on to a new objective in the next lesson. If it 

hasn’t, then you can continue with the same objective – but maybe using different teaching 

techniques - in subsequent lessons. 

 

As part of your lesson planning ask yourself the following questions, and write down the answers 

in your lesson planning template (Ref: section 10, Lesson planning template) 

• How are you going to end the lesson? 

• How will you know whether or not the pupils have learnt what you intended; ie met your 

objective? 

• What are you going to do to check their understanding? 

• If the objective was achieved, what is the next step? 

• If the objectives were not met, why not and what are you able to do about it? 

• Use the outcome of each lesson to help determine what you need to teach next and plan 

future lessons.  
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1a Lesson Planning – Example lesson: Colour (i) 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

    

 

 

 

 

 

 

 

 

Section 1a, page 1 

2 - Objective:   

 

• To teach the colours red, green, blue, yellow, orange and purple 

3 – Lesson Development: 

• Introduction: 

➢ Show and name the 6 hands in the colours to be taught. 

➢ Ask various children to name the colours of the hands. 

➢ Show the flash cards with the names of the colours. 

➢ Match the colours to their names. 

 

• Development:  

➢ Show the children the colour book, naming the coloured pictures for red, blue, yellow, 

green, orange and purple. 

➢ Show the coloured hands and choose children to match the flashcard to the coloured hand. 

Repeat. 

➢ Feely bag – choose a child to put his/her hand into the bag and feel one of the objects. Can 

you guess what colour it is? When they take it out ask them the colour. Repeat until all 

objects are removed from the bag. Repeat until all children have had a turn. 

➢ Give out photocopied sheets to be coloured. Stick the prepared colour key on the board and 

explain how to use it. 

 

1 – Preparation/Resources: 

• flash cards – words only 

• coloured hands – samples enclosed 

• book on colours 

• feely bag with 6 objects, 1 of each of the 6 colours 

• crayons  

• photocopied sheets – samples enclosed 

• prepared key for photocopied sheet – numbers and colours 

• prepared sentences 

 

4 - Conclusion: 

• Show Flash card – children to match with same coloured crayon etc –easy to check that children 

have the matching colour. 

• If correct match, objective achieved. 
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1a Lesson Planning – Example lesson: Colour (ii) 
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2 - Objective:   

 

• To teach the colours: Black, white, pink, grey and brown 

 

3 – Lesson development: 

• Use similar format to Lesson 1. 

• Extend by choosing coloured items to write about, eg 

 

  a cloud    snowman   smoke 

 

(teacher to draw picture for each item, write colour also, can also be in local language) 

 

cat    flower    bird 

 

(draw picture for each item) 

 

 The ……………..  is white.  (picture) 

 The ……………..  is black.   (picture) 

 The ………………  is grey.   (picture) 

 The ……………… is pink.   (picture) 

 The ……………… is white.  (picture) 

 The ……………… is brown  (picture) 

 

1 – Preparation/Resources: 

• flash cards – words only 

• coloured hands 

• book on colours 

• feely bag with 6 objects, 1 of each of the 6 colours 

• crayons  

• photocopied sheets 

• prepared key for photocopied sheet – numbers and colours 

• prepared sentences 
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1a Lesson Planning – Example lesson: Colour (iii) 
 

 

 

 

 

 

 

 

 

 

 

    

 

 

 

 

 

 

 

 

 

 

 

Section 1a, page 3 

2 - Objective: 

 

• To teach the colours red, green, blue, yellow, orange, purple, black, white, pink, grey, brown 

 

3 - Development: 

• Introduction:   

➢ Revise colours using the book on Colour. 

➢ Ask:  older children, “What colour is a snowman?” etc. 
➢ Younger children: use flashcards with coloured items/pictures. 

 

• Development: 

➢ Lay out the blue cloth –a river. 

➢ Show all the different coloured fish – large and small. Ask children to put 5 different 

coloured fish in the river. 

➢ Ask children to, eg put a small red fish next to a large purple fish. Repeat so all children 

“have a go”. 
➢ Recording in books: questions on the board, eg where is the small black fish? Draw 3 

large purple fish. 

➢ Give out photocopied sheets of a fish to be coloured using the colour key. 

 

1 – Preparation/Resources: 

• flash cards – words only 

• coloured hands 

• book on colours 

• feely bag with 6 objects, 1 of each of the 6 colours 

• crayons  

• photocopied sheets of fish outlines 

• prepared key for photocopied sheet – numbers and colours 

• river mat (home-made) and coloured fish 

• prepared sentences 

 

4 - Conclusion: 

• Clap and say the colours in rhythm. 

• Clap and enunciate each syllable.   

As this is a practical and visual topic, it is easy to see if the children know/recognise the colours.  
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3a -  Extension Development: 

 

• Objective:  

➢ To notice colour in the environment. 

 

• Development:  

➢  Explain that they are going to walk around the school environment to look for colours. 

➢ Specify the colours they are to look out for, eg green, red yellow. 

➢ Back in the classroom, talk about what they saw. 

➢ Give each child a blank sheet of paper, coloured pencils and scissors. Ask them to draw 

the objects they saw and to colour them.  

➢ Cut them out. Mount them on large sheets named with each of the colours – green, red, 

yellow. 
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1 Colouring templates (i) 

 

Section 1a, page 5 
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1 Colouring templates (ii) 

 

Section 1a, page 6 
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1 Colouring templates (iii) 

 

Section 1a, page 7 
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1 Coloured hands (i) 
 

 

 

Section 1a, page 8 
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1 Coloured hands (ii) 

 

Section 1a, page 9 
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1 Coloured hands (iii) 

 

Section 1a,page 10 
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1b Lesson Plan – Example lesson: Directional language (i) 
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2 - Objective:   

 

• To teach directional language: in front of, behind, next to, under, over, up, down, to the left of, 

to the right of 

 

1 – Preparation/Resources: 

• car mat – this can be made by taping sheets of paper together and drawing paths and roadways 

• toy cars 

• prepare sentences and questions to explain meaning and usage of directional prepositions 

• story book – Three Billy Goats Gruff 

• photocopied sheets of map with road, forest, bridge, river etc 

• prepared sentences with missing words 

 

3 – Lesson Development: 

• Introduction: 

➢ Sing and dance “The Okey Cokey” 

 

• Development: 

➢ 1  Make a line of 4 children and ask, “Who is in front of………..?, “Who is behind …………? 

➢ Make 2 lines of 3 children and ask, “Who is next to ……….. ?, “Who is to the right of ……?, 
“Who is to the left of ………… ?” 

➢ Use the car mat and toy cars. Talk about all the prepositions / new words. Use the cars 

and mat to explain their meaning and usage, eg “The purple car goes over the bridge. 
Can you show the red car going under the bridge?” Repeat using all the prepositions. 

➢ Read “The Three Billy Goats Gruff”. 
➢ Depending upon age/ability of class: 

➢ complete the sentences by filling in the missing word; 

➢ give out sheets with map and ask children to “drive” along the road, writing instructions 
to include all the prepositions. 

 

4 - Conclusion: 

• Quick check with all class: Ensure everyone has a pencil. Hold up your pencil. Make it go over 

your foot, under your chair, put it next to your book etc. Go round class asking them to do the 

same actions to see who can/cannot understand the instructions. 
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1c Lesson Plan – Example lesson: Growth and change 
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2 - Objective:   

 

• To teach the concept of growth 

 

3 - Development: 

• Introduction:   

➢ Tell the children to find a space and curl up into a ball.  

➢ Bang on a tambourine or drum (clap hands) and ask the children to slowly uncurl and 

grow taller, in time with the beat of tambourine, until standing on tiptoe. 

➢ Keep repeating the word “grow” with each beat. 
➢ Take the children outside to notice all the things that are growing – trees, flowers etc. 

  

• Development: 

➢ Look at and talk about the seeds, explaining how many plants grow from seeds . 

➢ Read the story “Jack and the Beanstalk” 

➢ Talk about the story – use the pictures to aid children’s understanding. 
➢ Make a large beanstalk for the classroom. 

 

1 – Preparation/Resources: 

• tambourine or drum 

• dried seeds 

• pictures of plants 

• story book – Jack and the Beanstalk 

• paper, scissors, green crayons 

 

4 - Conclusion: 

• Look at the seed again. 

• How does it grow? Ask questions about  the root, the shoots, leaves etc. 
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1c Lesson Plan: Growth and change, ideas for extension 
 

Depending on the age and level of your students the growth and change topic can be extended using 

some of the ideas below. You will need to think about your full lesson plan – resources, objective, 

development and conclusion for each new topic, and each new lesson within the topic. 

A. Growth stages of plants. 

• Plant seeds – talk about the conditions needed for growth. 

• Grow some seeds; talk about what the children notice as they grow. Draw 

and label their growth. (To make it more of an experiment, remove some of 

the conditions required for healthy growth, eg water, light. Ask the children 

to predict what may happen to these seeds; discuss/compare results). 

B. Growth in humans. 

• Baby, child, teenager, adult – what are we able/unable to do at these various 

stages. 

• Create a timeline with pictures to show growth/development. 

C. Growth in animals. 

• Mother and baby 

➢ horse (mare) – foal 

➢ cow – calf 

➢ sheep (ewe) - lamb 

D. Seasons – use pictures, poems and stories (example is for a country with 4 distinct 

seasons, it can be amended to suit): 

• Spring:  new life, flowers, blossom on trees, lambs etc 

• Summer: weather warmer, days longer, nights shorter etc 

• Autumn: leaves change colour and fall off, weather becomes cooler;  

• Winter: colder weather (snow, snowmen), short days, long nights. 

E. Changes in food: 

• How do things change when they are cooked? eg rice, pasta, potatoes, lentils; 

• Show examples of uncooked food, eg rice. Could you eat it? Why not?  

• Read the story “The Gingerbread Man”. Talk about the baking process and 
how things change when they are mixed together, heated, cooled. 

• Possibly demonstrate some of these changes. Taste test some foods before 

and after cooking, eg vegetables. 

 

 

 

Section 1c, page 2 



©Globalteer 

 

 

1d Lesson Plan – Example lesson: Descriptive writing 
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2 - Objective:   

 

• To understand descriptions of animals 

• To be able to write descriptively about various animals 

 

3 - Development: 

• Introduction:   

➢ On the board write: aeroplane, butterfly, bird, helicopter – you may need to check 

comprehension of words like “wings”, “feathers” etc 

➢ Ask, “Who am I?” and read the following descriptions: 
▪ I have two wings. I have feathers. I can fly. 

▪ My body is large. I carry many people around the world. 

▪ When I come out of a pupa, my wings have to dry in the sunshine before I can 

fly. 

▪ Landing in a small space is easy for me. My job is to rescue people from 

mountains and oceans. 

➢ Match the description to the names on the board. 

 

• Lesson development: 

➢ Talk about the descriptions. 

➢ Discuss how they could tell what/who it was without being given the names. 

➢ Give out the pictures – 1 to each child. Ask them to write a description of their animal 

but do not give its name. 

➢ Read their description to another child who must guess what it is. 

 

1 - Preparation: 

• Coloured pictures of different animals, including those featured in the story below 

• crocodile story (see next page) 

 

4 - Conclusion: 

• Choose some children to read their descriptions to the class. 

• Ask, “What animal is it?” 

• Read story (see below). The children must listen carefully to the descriptions to name the 

animals in the story. 
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1d Lesson Plan (ii) – A lesson for the Crocodile 

 

Read the story below out loud and ask individual children to tell you what they think each animal is. 

Asking the class as a whole means you will never know which of them has understood and which of 

them are just copying everyone else! 

“Deep, deep in a dark, dark forest in Africa lived many animals. All were thirsty. All were frightened.  

There was a beautifully clear lake full of fresh water, enough for everyone to drink. The problem was 

the giant crocodile which lived in the lake. He was mean, grumpy and unkind.  

Whenever any other animal approached the water to drink, he swished his long tail, snapped his 

large yellow teeth and terrified everyone.  

One night the animals became so tired of the crocodile’s behaviour that they formed a plan. “We will 
take it in turns to get a drink one after another and then, surely, he will soon tire of his own 

selfishness”. 

First to come to the lake was a proud, majestic animal, whose head was surrounded by a yellow 

mane. (Who do you think it was?)  

“SNAP! SNAP! GO AWAY!” said the crocodile. 

From the sky, a flash of red and green landed by the pool. The newcomer had beady eyes and a sharp 

curved beak. (Who do you think it was?)  

“SNAP! SNAP! SNOUT! YOUR LUCK’S OUT!” said the crocodile. 

Swinging through the trees, using long arms and a tail came the next visitor. (Who do you think it 

was?)  

“SNAP! SNAP! SHOO!” said the crocodile. 

(Continue the story with descriptions for an elephant, a snake and finally, a mouse.) 

By this time the crocodile was tired out and had gone to sleep. The last visitor (the mouse) was 

unafraid. He swam straight up to the crocodile, climbed on to his snout and firmly told him off. 

The crocodile began to cry. “How selfish I have been,” he said. “You must all share this beautiful lake. 
And they did.” 

 

Section 1d, page 2 
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2. What should a lesson include? 
 

A lesson should include a combination of speaking, listening, reading and writing, although the focus 

of the lesson should be on one or two only. 

1 Speaking can be any of the following: 

• teacher to pupil 

• pupil to teacher 

• volunteer to teacher 

• teacher to volunteer 

• volunteer to pupil 

• pupil to volunteer 

• pupil to pupil (partner or group work) 

2 Listening can be any of the following: 

• to teacher 

• to volunteer 

• to each other 

• to CD, instruments etc 

3 Reading can be any of the following: 

• teacher or volunteer – stories, instructions, text books, dialogues, dictation etc. 

•  Always read to the class what you have written on the board. 

• pupils – from board, story, reading book, text book, own work etc. 

4 Writing can be any of the following:  

• children should always read what they have written – to themselves, to another child, their 

group, teacher, volunteer. 

• recording own ideas 

• copying from text book or board (but only when appropriate!) 

• writing down “brainstorming” ideas 

• completing sentences 

 

The above examples are just a sample of ways to ensure that speaking, listening, reading and writing 

are included in all lessons. Whenever possible, it is best to start with speaking and listening. 

 

 

Section 2, page 1  
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2a. Speaking and listening 
 

1 Speaking 

Why speaking is useful: 

The main aim is for the children to become good English speakers. To achieve this they need to be 

encouraged to speak as much as possible. Speaking should be directly linked to the vocabulary and 

sentence structures being taught. The more practice they have speaking, the quicker they will 

develop fluency and good pronunciation. 

Speaking activities aim to help students to: 

• speak clearly with intonation; 

• choose correct words; 

• organise what they say; 

• focus on main points; 

• include relevant detail; 

• take into account needs of listeners 

 

Children should have opportunities to: 

• tell or re-tell a story; 

• read and recite aloud; 

• describe events and experiences; 

• speak to different people – friends, teachers, other adults; 

• voice their own opinion 

2 Listening 

Why listening is useful:  

Children need to listen to a lot of English being spoken; preferably by a native English speaker (ref: 

Section7, How volunteers make great teaching assistants). The more they hear English being spoken 

fluently, with intonation and correct pronunciation, the easier it will be for them to pick it up and 

speak it themselves. (Be aware of the differing accents of people from the various English speaking 

countries). 

Some sounds they hear in English – eg, “j”, “sh”, “thr” – are not used in the local language. Lots of 

listening helps them become familiar with all sounds. 
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Listening activities aim to help students to: 

• sustain concentration; 

• remember specific points that interest them; 

• make relevant comments; 

• listen to the reaction of others; 

• ask questions to clarify their understanding; 

• identify and respond to sound patterns in language 

 

Children should have opportunities to: 

• listen to each other; 

• listen to adults giving instructions, explanations, reading aloud; 

• listen to recordings 

 

Older children should have opportunities to: 

• identify the gist of an account or key points in a discussion; 

• ask relevant questions to clarify, extend and follow up ideas; 

• re-call and represent important features of an argument, talk or reading; 

• identify features of language; 

• respond to others appropriately 

 

3 Speaking and Listening activities you can use in a lesson: 

• role play 

• story telling; rhyme and poetry 

• drama 

• discussion 

• reporting eg on a visit 

• question raising 

• descriptive work 

• explanation – What am I doing? How did I do it? 

• singing 
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2b. Reading and writing 
 

1 Reading 

Why reading in class is useful: 

Reading is a crucial activity in the classroom. Listening to children read and feeding back in a 

constructive way greatly assists the learning of a language. Furthermore reading is one of the main 

ways a language is accessed, in the classroom and in real life . 

Reading activities aim to teach the students to:  

• read with fluency,   

• read accurately, 

• understand written texts, 

• enjoy reading as a skill.  

 

Children should be taught a range of reading based strategies to: 

• sound and name letters of the alphabet; 

• hear, identify and blend phonemes (sounds); 

• link sound and letter patterns; 

• recognise same sounds with different spellings; 

• understand how word order affects meaning; 

• work out sense of sentence by re-reading and/or reading ahead; 

• decipher new words and confirm or check meanings; 

• focus on meaning derived from text as a whole; 

• draw on knowledge and understanding of content; 

• recognise words with common spelling patterns; 

• read high frequency words 

 

Ref: Section 7, Reading with children.  
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2 Writing 

 

Why writing in class is useful 

Everyone learns in different ways. Some students learn best by reading out loud, others by being 

read to. The act of writing something down helps many children commit new vocabulary, grammar 

or sentence structure to memory. Writing down also provides an opportunity to measure 

comprehension, test retention of vocabulary and provides students with their own material for 

reading (see previous section) and listening activities. 

Writing activities aim to teach the students to:  

• form letters correctly; 

• learn the link between letters and sounds; 

• to progress from simple words built up phonetically; 

• to move on to short sentences; 

• to develop an understanding of different styles of writing, eg note form, single words, 

sentences, formal, informal, and when to use the different styles depending on the purpose 

of their writing 

 

Opportunities for children to write include: 

• re-telling or telling a story; 

• account of an event, visit; 

• writing instructions; 

• writing letters; 

• writing e-mails 

• writing lists, eg shopping lists, ; 

• keeping a diary; 

• recording debates/discussion; 

• descriptive – use pictures, stories etc as stimulus; or 

describe an object, animal, person; 

who am I? I crawl on a leaf. I am green. I will become a butterfly. 

• dictation – to check punctuation, spelling, grammar; 

• poetry and rhyme 
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2c. Alphabet, vocabulary and spelling 
 

1 Alphabet 
 

The letters of the alphabet are basic building blocks of sounds and words and as such are like the 

very atoms that make up our language. Without an alphabet there would be no words and so on. 

However,  just because children can recite the alphabet backwards, forwards and upside down does 

not mean that they can use it to create words and beyond that, sentences. So teaching the alphabet 

effectively requires much more than simply getting them all to recite their ABCs… 

Important factors when teaching the alphabet: 

• reciting the alphabet is not a sign of understanding the significance of the letters 

• knowing the order of letters within the alphabet is a higher reading skill needed to use a 

dictionary, reference book etc; 

• more important initially that pupils recognise the letters and know their sounds as well as 

their names; 

• do not try to teach all the letters and their sounds at the same time; 

• teach the pupils how to form the letters properly – proper letter formation aids spelling; 

• encourage the use of lower case rather than upper case letters; 

• when children are writing, check that they are not using a mixture of lower and upper case 

letters in words 
 

2 Vocabulary 
 

Vocabulary means simply the words that make up a language. Effective teaching of vocabulary will 

enable students not only to recognise, read and write words down, but will also enable them to use 

them in an appropriate sentence and context. 

Important factors when teaching vocabulary: 

• when introducing vocabulary in a lesson, do so in logical word groups, eg set of animals – 

pig, dog, cat, mouse, fish, bird, cow  

• vocabulary used will depend upon the age and ability of the pupils - use simple words for 

those just beginning to learn English increasing the level of difficulty with their increased 

understanding; 

• give thought to the number of new words introduced in relation to age and ability of the 

pupils; If you introduce a few words you stand a good chance of students learning all of 

them. If you introduce too many there’s a good chance that they’ll remember none of them 

• be conscious of the speed at which you speak – speak slowly and in short sentences to pupils 

starting to learn English; 
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• new vocabulary should be introduced by both speaking and writing the words – pictures of 

the words, eg flash cards, greatly aid the acquisition of new vocabulary;  

• have the pupils repeat the words and write them down themselves; 

• everyone learns differently - some students are visual learners, some aural; employing 

reading, writing, speaking and listening helps all pupils to acquire the new vocabulary; 

• when pupils repeat the words it is important they use the correct pronunciation; it would, 

therefore, be better if a native English speaker  reads/says the words to the pupils (ref: 

Section 6, how volunteers can make great teaching assistants) 

• provide opportunities for the pupils to use the new vocabulary by both speaking and writing; 

recording the words helps to commit them to memory;  

• ensure the context of the vocabulary is appropriate for the pupils; if using a text book it is 

likely the context needs changing from western to Cambodian   

 

3 Spelling 

 

Many native English speakers think good spelling is unnecessary and over rated. However, if nothing 

else, getting spelling right greatly helps non-natives to understand meaning, particularly as unlike 

natives they will have learned vocabulary from text books and not by hearing it  - they do not have 

the benefit of having been brought up surrounded by people speaking our crazy language with its 

even crazier spelling! 

 

Important factors when teaching spelling: 

• try to ensure you spell correctly; if you make a mistake and a pupil points it out, thank 

him/her, make a joke; don’t ignore it or try to cover it up.- we all makes mistakes; 

• younger learners will write words the way they sound, eg c-a-t, d-o-g, m-a-n; encourage 

them to attempt to spell words for themselves, help when they get stuck on words that are 

not spelt as they sound – and there are lots in English! 

• breaking words down into their syllables often helps with pronunciation and spelling, eg st-

amp, en-cou-rage; 

• there are as many exceptions as there are rules in English spelling; teach them as they occur; 

• be aware of the differences in British English, American English and Australian English 

spelling as well as pronunciation. Find out which version of English your school is teaching 

and stick to it, even if it is not what you speak back home, as constantly changing spelling 

protocols will really confuse students!  

• If there is no agreed spelling system then be flexible - If you are British and your students 

use American spellings (or vice-versa) don’t tell them it is wrong, as they will be understood 
anyway, just point out that there are alternatives that are also acceptable. 
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3. Was your lesson a success? 
 

How do you know if your lesson was a success?  

Reaching your final objective is the obvious test to see if your lesson was a success – so make sure 

you test for it at the end of class. If you monitor your students throughout the lesson, then you can 

adapt what you are doing – if necessary - as you go along, which will increase the chance of 

achieving your overall objective by the end of class. Of course you may still not achieve what you set 

out to do, which is fine, provided you can work out why you didn’t, and plan your next lessons 
accordingly. 
 

Here are some ways to monitor how your lesson is going as you go along: 

• During the lesson always be aware of the children’s reactions? 

Are they attentive, on task (doing what you have asked the, to), fidgety, bored? 

 

• Try to involve all the children – both able and less able ones. 

 

• Never ask a child to demonstrate something you know he/she cannot do. 

 

• Did the lesson stimulate the class? Did they look interested and motivated? 

 

• Did everyone understand the objective of the lesson? (Ref section 1, lesson planning) 

 

• Did most of the class complete the task/activity correctly/successfully? 

 

If the lesson did not go well, you may have to change the format - here are some suggestions: 

• If the objective was too difficult, simplify it.  

 

• Think of ways to demonstrate practically what you want the class to learn. Eg ask pupils 

to point at, pick out, pictures on the board, posters, items of clothing etc 

 

• Reduce the amount of content, eg if you are teaching new vocabulary, limit the number 

of new words the class is expected to learn; if you are teaching colour, do not try to 

teach more than 6 different colours. 

 

• It is usually better to return to the lesson after a few days with a fresh approach rather 

than the following day. 
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4. Ideas for warm-up activities 
 

Warm up activities will literally wake your students up – particularly good in the slot immediately 

after lunch when we are all feeling a bit tired – and by choosing the right type of warm up activity 

you can really get the children’s brains in gear for the type of activities you have planned for their 

class.  

The beauty of these warm up activities is that with small variations you can use the same ones many 

times. You should also try to include elements of what you taught them in a previous class, which 

means that they get to do a bit of revision whilst also having a bit of fun.  

1 Bottle and stones  

• You will need an empty bottle or plastic container and a pile of stones. 

• Pupils close their eyes while you drop a number of stones into the bottle/container 

while the pupils count.  

• They open their eyes and you ask how many stones are in the bottle. 

• Repeat activity 5/6 times. This focuses their attention on listening. 
 

2 Clap a pattern/rhythm 

• Clap a simple pattern and ask pupils to repeat it. 

• You could use parts of the body, eg pat head, shoulders, stamp feet. 

• Ask pupils who can clap a pattern. 

• This is an excellent way to encourage pupils to watch and listen 

• Clap a pattern or rhythm could be a simple group activity. If available, musical 

instruments could be used. 
 

3 A listening walk 

• Explain to the pupils that they are going on a walk around the grounds  

• Ask them to listen carefully for any sounds/noises.  

• On their return to the classroom, they will list all the sounds they heard. 

• A good way to focus on listening. 
 

4 A colour walk 

• Pupils walk around the grounds looking for a particular colour.  

• Before the walk, talk to the pupils about what they may see, eg a green walk – grass, 

leaves etc. 

• Discuss and list all the things they saw. 

• This helps students focus on visual clues and tests vocabulary 

 

5 Colour flash cards 

• Distribute crayons/beads to correspond to colours on flash cards (flash cards may be 

words only colours only or words and colours, depending on level) 

• Hold up a colour flash card 

• Ask the pupils to hold up the correct coloured crayon or bead.  

• This helps students focus on visual clues and tests vocabulary 
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6 Number flash cards 

• hold up a card and count out the number together - alternatively, ask pupils to clap 

the number 

• Show pupils a number and ask them to hop, skip, clap, jump etc that number of 

times 

• This is a good visual warm up and tests knowledge of numbers 

 

7 Anagrams 

• Use words taught in a previous lesson.  

• Mix up the letters and ask pupils to see if they can unscramble them, eg for colours: 

lebu, lolwey, rppuel, rgene (blue, yellow, purple, green). 

 

8 Feely bag 

• Fill a bag with objects, eg if teaching colours (stick to no more than 6 different 

colours),  

• Put six different coloured objects into a bag.  

• Ask pupils to feel and take an object from the bag and say its colour.  

• Match the colour to colour in a book and/or the colour’s name. 

 

9 Right or wrong 

• Hold up a picture and either name/describe it correctly or incorrectly.  

• Pupils decide whether name/description is correct.  

• A good activity to focus listening and looking carefully. 
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5. Stimuli and teaching aids 
 

Whilst it will quickly become obvious to you that Cambodian children are eager and enthusiastic in 

the classroom, that alone will not guarantee to keep them motivated, interested and informed. This 

is why “breaking the class into shorter segments” and of course, using “props” that will engage and 
stimulate children are so important.  

Happy students will remember much more than bored ones so stimuli, teaching aids, and other 

props are an essential part of every lesson. Here are some simple ideas for props which will help you 

to maintain children’s interest whilst still being appropriate to the lesson you are teaching 

1. Books – story and picture books. Choose books relevant to the topic/lesson objective. Use 

pictures as well as text to introduce, develop and reinforce appropriate vocabulary (ref: 

Section 5a, Using Picture books). 

 

2. Flash cards – pictures, words, numbers and both 

 

3. A painting, a picture, a map, a chart, a poster 

 

4. Puppet 

 

5. Feely bag – objects pertinent to the lesson, eg different coloured objects for lesson on 

colour. 

 

6. Display objects to match lesson topic, eg aeroplane, boat, bus, car etc for travel or transport. 

 

7. Musical instruments / CD 

 

8. Beads, buttons, counters for numbers lessons, or even colours lessons. 

 

9. Sets of cards for matching, pairs etc 

 

10. Felt shapes – felt board 

 

11. Play mat, eg of a road for directional vocabulary or prepositions. 

 

12. Word searches – to reinforce vocabulary being taught 

 

13. Traced pictures for children to copy, colour, label etc 

 

Section 5, page 1 



©Globalteer 

 

 

6. Educational Games 
 

Why play games? 

 

Don’t underestimate the amount your students can learn from playing games, doing quizzes, word 
puzzles etc.  A change of activity is good for motivation, and students love competing against each 

other in teams etc.  They really enjoy it when teachers and volunteers join in too, and are very 

pleased when you are on the losing side! 

 

Don’t forget that games are only useful when they are properly planned as an integral part of a 

lesson. They should never be a substitute for a more formal lesson and should only ever take up a 

small amount of the allotted time.  

 

The list of games here is quite long – this is so that you can easily find one that is appropriate for 

you, the level of children and the subjects you are teaching – not because playing games is the most 

important part of teaching!  

 

Preparation 

 

Give any essential vocabulary before you start playing, but try to get by as much as you can by 

demonstrating the skill, movement etc. required.  After the game, competition etc. you can then go 

back and look at vocabulary, structures etc. in more detail if you wish to. 

 

Don’t be concerned if the first time you play a new game, you are greeted with puzzled looks.  The 

students will catch on very quickly once they have had several attempts at what is required.  It is a 

good idea to call the first couple of games, “a practice run,” as they can get quite frustrated if their 
team, pair etc. is losing and they will consider it unfair. 

 

Here are some ideas to get you started: 

 

Apple Pass: Ask all the students sit in a circle.  Use a fake apple and throw it to one student.  You 

must say one English word as you catch – best if it relates to as subject you have been studying!  The 

student then throws to another student who must say a different English word.  If the student you 

threw it to drops it, he/she is out.  And the game keeps going until you have one winner.  It can be 

played with different categories, such as Food, Animals, etc. 

 

Art Gallery: This is a great activity for reviewing vocabulary.  Draw enough squares on the board for 

each student to be able to draw in.  Ask the students to write their names above their squares.  The 

teacher calls out a word and the students draw it (could be simple nouns e.g. dog, house or verb 

structures e.g. "draw a man running, eating cake, sleeping") or adjectives ("draw a big elephant, an 

angry lion”. For each student give a score for his/her picture, and then move on to the next picture.  

The student with the highest score at the end is the winner.  This could also be done in teams. 
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“Backs to the Board” Game: This one is good for higher level kids.  Make two teams and stand one 

student from each team in front of the board, facing away from it.  Write a word or draw pictures on 

the board (e.g. mouse) and the students have to explain that word to their team member (e.g. It is 

small and grey. Cats like to eat them.) The first student out of the two standing in front of the board 

to guess the word wins a point for his/her team. 

 

Blindfold Guess: Blindfold a student and give him/her an object to feel.  The student must guess 

what the object is.  This works well with plastic animals, as they are a little challenging to guess. 

 

Board Scramble: The teacher puts letters or words on the blackboard in a scramble here and there, 

but low enough that the students can reach it.  Have two teams and call out a letter or word.  The 

person who is able to find and circle it first wins a point for their team.  To make things harder have 

capital and small letters.  

  

Buzz: A counting game.  Ask the students to sit in a circle.  The students pass a ball around while 

counting (1, 2, 3, etc.).  When the number reaches 7 the student must say buzz.  Any number with a 

7 in it must be buzz (7, 17, 27, 37, etc.) and any multiple of 7 must be buzz (14, 21, 28, 35, etc.). You 

can vary it by changing 7 to any other number  

 

Category Writing Game: Divide the classroom into two or three groups. Each group chooses their 

"captain".  The teacher writes on the board a word like "FRUIT" or "COLOURS" or "ANIMALS", etc.  

Each group has to tell their captain to write down as many words as they can which belong to that 

category. They have 1 or 2 minutes.  Each group takes 1 point for each word.  Correct spelling is 

important in this exercise!  Maybe lose half a point if the captain gets a correct word for the 

category, but misspells it. 

 

Colours in the Air: This is good for very young ones.  Give each student 2 pieces of different coloured 

paper (origami paper is ideal for this).  The teacher calls a color (e.g. "Blue") and the students with 

that colour hold it up.  This could be done as a team game. 

 

Do as I say, not as I do: A 'Simon says' game with a difference. First practice Simon Says with the 

students so that they understand the game and body parts Eg, Simon says touch 

your...head/nose/knees etc.  Now tell them to do as you SAY, not as you do, and repeat playing the 

game - only this time, when you say, 'touch your knees' etc, touch your ears instead, or any other 

part of your body. This is a good way to see who is listening to you correctly and who is just copying 

your movements.  

 

Draw and Roll: Split students into 2 teams. The teacher says Draw a ______ and students should 

draw that word within a given time limit. If the drawing is correct then the student rolls a dice for 

points. This game can be played 2 ways: The fastest person to draw the picture rolls the dice. Or the 

other way is to allow any student to roll the dice as long as the picture is recognizable and correct, 

and drawn within the time. 
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Exercises: This one is good for commands and numbers.  Stand the students in a line and call out 

instructions: "Jump 10 times", "Turn around 4 times" etc.  Other good ones to use are: run (on the 

spot), hop, hands up & down, touch your (body part), stand up & sit down and star jump. 

 

I spy: The teacher says, "I spy with my little eye something that begins with B".  Students try to guess 

the object (e.g. "book").  Colour is a good alternative for younger students ("... my little eye 

something that is red"). 

 

Last Letter, First Letter: Have the students sit in a circle with you.  The teacher starts by saying a 

word, then the student to the teacher's right must make a word that starts with the last letter of the 

word that the teacher said (e.g. bus --- steak --- key --- yellow --- etc.).  Continue around the circle 

until someone makes a mistake.  As with most of these games, this one can be played in teams. 

 

Line True or False: Put a line of tape on the floor and designate one side "True" and the other 

"False".  Hold up an object or flashcard and say the word printed on it.  If students think you have 

said the correct word they jump on the True side, if not they jump on the False side.  Students who 

end up on the “wrong” sit out until the next game. 
 

Machine: This is good for practicing emotions and sounds.  Pick one student to start.  Give that 

student an emotion or a feeling to act. They must do an action and make a noise.  One at a time 

students can add to it and you essentially create a "machine".  You can get students to form a line, 

so the “machine’’ appears to be in motion.” 

 

Odd-One-Out: Write 3 or four words on the board. Students must circle the odd-one-out (e.g. cat - 

horse - cake - bird).  This is a good team game.  

 

Pictionary: Good for reviewing vocabulary. Pick a student and show him/her a picture or whisper a 

word into his/her ear.  The student draws the picture on the board and the first student to guess the 

picture gets to draw the next picture.  This can also be played in teams with a point system. 

 

Preposition Treasure Hunt: For prepositions of location and yes/no question practice. You need 

something sticky, like 'Blue Tack' that you can roll into a ball and stick on anything. Model first: give 

the Blue Tack to a student and indicate that they should put it in a difficult-to-find place. Leave the 

room and give them a few moments to hide the Blue Tack (e.g. on the underside of a desk, on the 

wall behind a curtain, etc.). Then come back in and ask yes/no questions to locate it (Is it on the 

desk?, Is it near the desk? Is it in the front half of the classroom?  Is it under the chair?  Etc). When 

you finally find it ask a student to take the questioner's role.  In a large class try having students play 

in pairs. 

 

Slam: Ask the students to sit in a circle and place some objects or flashcards in the middle of the 

circle. Tell students to put their hands on their nose, ears etc.  The teacher shouts out the word of 

one of the objects and the students race to touch it.  The student who touches it first gets to keep 

the object.  The student who has the most objects at the end of the game is the winner. 
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Stop the Bus: All students need pencil and paper to play this game. The teacher writes a letter on 

the board, and shouts, "Start the bus." The students then write down as many words beginning with 

this letter as they can think of. When one student shouts out, "Stop the bus!" everyone has to stop 

writing. The students all get one point for each word. The student who has the most words wins an 

extra 2 points. This may or may not be the one who shouted, "Stop the bus." You can make it easier 

by shouting “stop the bus” yourself. 

 

Vanishing Objects Game: place a number of objects in front of the students.  Give them a few 

moments to memorise the objects and then tell them to close their eyes.  Take away one of the 

objects and then tell the students to open their eyes again.  The first student to guess the missing 

object can win that object (for 1 point) and take away an object in the next round. 

 

Whisper Game: Sit the students in a circle with you.  Whisper a word or sentence in the next 

student's ear (e.g. "I'm hungry").  S/he then whispers that in the next student's ear and so on until 

the last student.  S/he then says the word/sentence out loud to see if it's the same as the original 

message. 
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The importance of having as many opportunities as possible for pupils to hear English being 

spoken fluently with intonation and correct pronunciation cannot be stressed enough. 

The volunteer should always work  under the direction of the teacher and following the guidelines 

of the placement.  Volunteers should never be tempted think that “they know better” - remember 

that the projects we work with are not award-winning schools in affluent, highly developed 

western countries, and any attempt to behave as if they are will have a negative impact on project 

staff and on the children. If you are worried about any aspect of the teaching programme at your 

project, please discuss it with the Globalteer volunteer coordinator 

Here are some of the best ways that a volunteer can add real value to the classroom: 

• to give correct pronunciation; 

• to read English passages to the class – demonstrating intonation, pronunciation, fluency; 

• to work with groups/individuals during the lesson; 

• “marking”/discussing/helping self-correction of  children’s work; 
• to work with groups during practical /oral activities; 

• to ask children relevant questions; 

 

If appropriate some of these activities can be done in a separate classroom: 

• reading with individuals/small groups (ref: Section 8, Reading with Children); 

• structured group play; 

• educational games – sorting/sequencing/matching/reading;  

• group speaking and listening activities, eg producing a dialogue 

• group writing activities, eg letter formation, sentence structure, discussing ideas and format 

of writing; 

• small group of less able (support) or more able (stretch) pupils. 

 

When working with a group of pupils: 

• ensure the pupils know what they are to do; 

• check what they are doing to make sure they are on task; 

• talk to them about what they are doing; 

• help with marking/correcting; 

• read everything for/with pupils before they write. 

 

Give the pupils lots of opportunities to practise their spoken English 
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As a native English speaker who can read and write to a high level of proficiency, you have a unique 

skill that will very rarely be matched by a non-native speaker. Which is why you can bring real value 

by being a “reader” and a listener in English classes. 

When a student reads, they are not just decoding words but also practising fluency, expression and 

understanding, so it is a very valuable activity indeed! 

Here are some pointers as to how to be a good listener: 

• Vary the type of text you ask students to read – fiction, non-fiction, poetry, magazines etc. 

• Check that the text level and interest levels are appropriate for your students. 

• Reading should be enjoyable so always try to develop a positive attitude towards reading; 

make sure the child is comfortable and away from distractions. 

• Develop strategies / clues to help the child when stuck on a word: 

o phonetic – sounding out words or syllables; 

o contextual – read the rest of a sentence to help find the word that gives the 

sentence sense; 

o pictorial – use the picture to give clues. 

 

Before reading, talk about: 

• the cover and general appearance of the book; 

• if the child chose the book, ask why? 

• who is the author? Has he/she read any other books written by him/her? 

• if in the middle of the story (fiction) ask what has happened so far; 

• if a new story, ask what it could be about; 

• ask if the student can see any clues about the content on the front or back cover 

 

During reading: 

• use plenty of praise; 

• do not criticise when a mistake is made; 

• stop at appropriate places to ask questions about the plot and characters; 

• ask the child to make predictions about what may happen next; 

• if the child stumbles over a word or mispronounces one, give him/her an opportunity to self-

correct (encourage use of contextual and/or pictorial clues as well as “sounding out”); 
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• do not force them to decipher every word; if he/she struggles, give the word to maintain 

fluency; 
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• focus on words that he/she will meet regularly (high frequency words); 

• if he/she loses interest, stop. 

 

After reading: 

• ask if he/she enjoyed it; why or why not? 

• was there a favourite part or a part he/she didn’t like? 

• was there a favourite character or a character he/she didn’t like? 

• if you have stopped in the middle of a story, what may happen next? 

• was the story happy / funny /sad / exciting / scary? 

• did the story end as he/she thought it would? 

• if non-fiction, what did he/she learn?  

• Ask the child to read some words from the book out of context.  

• Build up lists of words for each child from those with which they had difficulty – check them 

with him/her from time to time. 

 

These questions are just examples and are not exhaustive nor should they be used in sequence each 

time the child reads. 

Also ask the child to find suitable words from their environment eg signs or labels. 
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• concentrate on the letter sounds of the alphabet not the letter names nor reciting the 

alphabet; 

• never give examples which are incorrect – always show the correct spelling/tense;  

• if something is incorrect, give the pupil an opportunity to self-correct before giving the 

correct response; 

• always give the correct pronunciation (ref: Section 7, How volunteers can make great 

teaching assistants); 

• if one or two of the pupils are having difficulty with pronunciation or understanding you will 

need to find time to help them – good use of a volunteers! 

• if the majority of the class has difficulty with understanding something then you need to 

present the teaching point in another way; 

• everyone, teachers and students, will make mistakes; this is normal; the important thing is 

to learn from the mistakes, they are an important part of learning; Don’t try to cover up 
mistakes! 

• use pupils’ mistakes as teaching points to help them and others; explain why it was 
incorrect; 

• always have a plan for your lesson (ref: Section 1, Lesson Planning); 

• it is better to plan too much than too little; 

• be prepared to “change course” during a lesson if it is not going to plan or if an opportunity 
to make a teaching point occurs; 

• be prepared to “abandon” a lesson if it is not going well but you will need something to take 

its place; 

• make learning fun! 
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Lesson:       Date: 
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2 - Objective: What is the aim of your lesson? 

 

3 - Lesson Development: Detailed, step by step plan of what you will do in class 

 

1 - Preparation and Resources: what props do you need to conduct your lesson? 

4 - Conclusion: How you will finish the lesson and test what has been learned? 

 

 


